When you go into the Quick order wizard tab, click on the section “Out. Meds” to open up the section.  You will see all the Quick orders that have been made so far.  If you right click in the white space, you will get the menu that includes “Create quick order”.  Choose that, and you will get this screen:
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You need to fill in the blanks like this:

(Note that the “Name” is the part that has the “PSOZ” in it, and the Display text is what the doctor will see.  Don’t forget to check the “Verify order” box)
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Once this information is in click the “OK” button.  You will then get this screen:

You need to click on the “Change” button in the top right corner in order to choose a drug.
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When you click on “Change” you will get this screen:  This is the orderable item, the drug generic name without the strength!  Type the first few letters in the box on top, then choose the correct item.
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Once you have the orderable item (drug), you can choose dose and interval, comments, etc.:
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If you don’t see the route you want, you can enter it.  Don’t forget days supply, qty, refills, and the Chronic box as needed.  Pick up should be “window” unless it is something given in clinic, where it should be marked as “clinic”.  This is for a chronic med.
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This is for an acute med:
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When all is as it should be, click the “Save” button.  If you don’t, you’ve lost all that work.
You can also clone a quick order.  To clone an order, right click ON an already made quick order.  You will get a menu that includes “Clone”.  Select that, and you will get this screen:  Note that the name and display text are for the OLD order at this point.
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From here you can edit the name and display text as appropriate:
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When you click on the “OK” button, you will get this screen:  Note that the drug, dose, etc are already filled in, but the dose will be for the OLD order.  Change these as needed.  Don’t forget to click “Save”!
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